ANA LOURDES FOX
919 Hunting Lodge Drive

Miami Springs, FL 33166

(305) 389-6037

analourdesfox@msn.com 
EMPLOYMENT HISTORY 
UNIVERSITY OF MIAMI-FACILITIES DESIGN & CONSTRUCTION

 
2018 – Present
Senior Accountant
· Work closely with University Finance, AVPs and Directors on capital and renewal construction projects to establish and oversee project accounts.
· Assist in the development of long-term financial planning for capital projects.
· Analyze and Identify integration errors between Workday and Projecto.
· Monthly preparation and review of profit and loss statements and balance sheet along with other financial reports.
· Review and approve purchase requisitions and report any budget variances to Project Managers and Directors.
· Assist in monthly and fiscal year-end closing process.
· Prepare complex spreadsheets to identify deficit project balances and revenue recognition of Management Fees. 
· Formulate and analyze current costs, revenues, financial commitments and obligations incurred to predict future revenues and expenses.
· Maintain monthly reconciliation of the FDC operating and clearing accounts and allocate expenses upon creation and approval of the project account in Workday.
· Compile all documentation necessary to close out projects and prepare journal entries to return any surplus funds to the original funding source.
· Ensure that Construction projects stay within budget and maintain proper funding balances based on the approved capital plan.
· Stand in for Director of Accounting in meetings, approvals of workday requisitions, journal entries, and provide financial reports/analysis on ad-hoc basis.
· Create standard operating procedures for review and approval of purchase requisitions and proper coding of spend categories in relation to capital versus non capital property, plant, and equipment expenses.

· Maintain internal controls and establish potential risk areas for improvements.

· Responsible for the training and orientation of staff accountants and act as a mentor.
· Liaise with property accounting department on substantially complete projects and project capitalization.  
UNIVERSITY OF MIAMI HOSPITAL-FINANCE





2017 – 2018
Senior Accountant
· Maintain schedules and reports on Fiscal Year Budget by project for the University of Miami Hospital.
· Liaise with Director of Operations and Facilities Design & Construction office on management of projects in relation to budget vs spending.  

· Provide monthly schedules and ad-hoc reports to assist in budget, planning and forecasting. 
· Review and analyze Construction projects and Equipment in progress invoices for proper capitalization, classification of asset class and depreciable life.
· Liaise with facilities and operations for the status of capital construction projects and equipment.
· Place in service all completed construction projects and equipment on a monthly basis in the Sage Fixed Asset Software and post journal entries in Lawson.
· Run depreciation process in the Sage Fixed Asset Software on a monthly basis and record journal entries in Lawson.
· Prepare and post monthly Capitalized Interest journal entry of Construction in Progress.
· Prepare and post Bond related journal entries.
· Prepare and record monthly amortization of prepaid expenses.
· Ensure accurate and timely monthly, quarterly and year-end close, including the preparation of estimates and accruals to include property tax, utilities, KCI and Med-lab supply contract invoices.
· Prepare monthly SOX Balance Sheet reconciliations related to Construction in Progress, Accumulated Depreciation, and Fixed Assets.
· Assist in the compilation of various financial reports, account reconciliations, and special projects as needed including journal entries.
· Assist in analysis and preparation of schedules as needed.

· Provide information as requested by external auditors.
NORWEGIAN CRUISE LINE






     2007 – 2017 
Senior Accountant

· Perform reconciliation and recording of Treasury transactions including funding of zero balance accounts and various drawdown and payments related to debt.
· Manage the fuel inventory to properly expense the consumption and accrue for the pending invoices based on bunkering schedules provided by the purchasing department and confirmed by the Chief Engineers on the vessels.  
· Perform monthly reconciliation of the Accrued Expense account.

· Record monthly accruals for various accounts such as executive bonus, IBNR claims, consultants, BOD Fees.

· Prepare deferred Loan Fees additions and monthly summary report amortization.
· Reconcile the interest expense and the interest receivable account.  Calculate and record capitalized interest entries.

· Maintain the schedules related to the hedge accounting for fuel swaps, fuel collars and Euro Options.

· Record the MTM adjustments related to hedge accounting.

· Assist in budget process by providing schedules to the Finance department

· Assist in the preparation of consolidated balance sheets.

· Assist the VP and Controller with special projects and variance analysis.

· Supervise and direct staff accountants.

· Prepare monthly and quarterly Statement of Cash flows.

· Prepare flux analysis on a monthly basis for the year over year variances in the statement of cash flows.

· Assist the SEC reporting department with proof of monthly, quarterly and special reporting documents such as the 10Q.

· Prepare variance analysis and supply documentation as needed for internal and external audit review.

AEROTURBINE, INC.








            2006-2007
Senior Accountant

· Reconcile the general ledger to the inventory report.

· Maintain spreadsheets to track all acquisition costs and subsequent costs relating to purchasing inventory and fixed assets.

· Create and review pivot tables to track and compare inventory values due to a change in costing method from Pre-Lot to Lot.

· Review monthly scrap/obsolete inventory to ensure adequate reserve.

· Perform monthly reconciliations of various balance sheet accounts.

· Record journal entries for the month-end close.

· Review and compare balance sheet and P&L statements for the software conversion from QAV to Sun Systems.

· Liaise with the parent company on the variances related to the software conversion.

· Assist with the supporting schedules and various requests from the auditors related to the purchase of Aeroturbine by Aercap in April of 2006.

· Generate various PBC’s for the external auditors.

NORWEGIAN CRUISE LINE








          2004 - 2006
Senior Accountant








          
· Reconcile Intercompany accounts as well as billing and settlement of Intercompany transactions among business units.

· Reconcile bank accounts for subsidiary companies.

· Responsible for recordation, reconciliation, and payment to the concessionaires for Onboard Revenue areas such as Gift Shop, Beauty and Spa, Photography, and Art Auction. Review concession contracts and revise schedules accordingly.  Assist in the implementation of new policies & procedures regarding the accounting for Onboard Revenue areas.

· Prepare special reports and analysis for the director & VP of Onboard Revenue on an ongoing basis.

· Perform proof of Shoreside departments for the month-end close. Monthly interaction with various departments throughout the company regarding the Shoreside proof and the research and resolution of variances.

· Allocate management fees among various business units.

· Record accruals for the revenue generated by MTN satellite radio for each ship.

· Record revaluation of EUR and GBP currencies for balance sheet accounts.

· Upload the financial statements generated by subsidiary companies to consolidate with our corporate financials.

 Port Accountant









2002 - 2004
· Insure the accurate and timely processing of payments to port agents around the world approximating 45,000 invoices and $80,000,000.00 annually in US dollars and foreign currencies.

· Process Port agent requests for advances and final disbursement accounts.

· Verify that all invoices and requests for advances are in line with the budget.

· Coding and ensuring that all charges meet guidelines and internal control procedures.

· Responsible for monthly accruals of expenses and reconciliations.

· Analyze and explain variances between actual expenses and budget figures.

· Prepare variance reports and special projects requested by various department heads.

· Liaise on a monthly basis with the finance department on favorable/unfavorable variance analysis.

· Responsible for accounts payable and general ledger monthly and year-end closing.

· Assist internal and external auditors with supporting schedules for quarterly and year-end figures.

· Liaise with the Marine Operations department with cost analysis and port agent appointment in addition to monitoring the financial activity of international and domestic ports of call and the appointed port agents.

· Provide port expense budget on a quarterly basis.

SANPER DISTRIBUTORS








          2000 - 2002
Accountant/Office Manager

· Responsible for all accounting entries, month end closings, bank reconciliation, budgets and management reports.

· Lead and supervise the billing department staff and direct account receivable and account payable transactions.

· Account for and manage the incoming and outgoing traffic of inventory.

· Interview and train associates.

· Process incoming and outgoing EDI (Electronic Data Interchange) communications with our customers.

· Facilitate communications with the bank and our vendors on letters of credit.

· Maintain and develop internal control standards and preserve integrity of our customer service relations.

PARTS AND SERVICES INTERNATIONAL CORP.





          1994 - 2000
Accountant/ Office Manager

· Process all general ledger entries and prepare monthly profit and loss statements.

· Prepare/review monthly sales reports and bank reconciliation.

· Responsible for domestic/international sales of filtration and exhaust products.

· Maintain adequate inventory levels of filter and exhaust products.

· Extensive daily on-line communication with customers and vendors.

· Bookkeeping of accounts payable and accounts receivable.

· Coordinate and supervise personnel activities.

EDUCATION      
                             FLORIDA INTERNATIONAL UNIVERSITY           Miami, FL

                            Bachelor of Accounting, April 2000

 

                            FLORIDA INTERNATIONAL UNIVERSITY           Miami, FL

                            Bachelor of Arts in Business Administration, Management, June 1994

 

SKILLS

Highly self-motivated, and organized individual with strong interpersonal and communication skills.

Results oriented with demonstrated leadership ability in planning, organizing and utilizing resources.

Microsoft Word, Excel, (Intermediate level), PeopleSoft, Workday, Projecto, Sage Spanish-Fluent.
